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OUTLINE FOR RECORDS ADMINISTRATION OFFICER MEETING
10:30 AM, Wednesday, 20 October 1965
1000 Key Building

I. New GSA Training Schedule for 1966 (distribute these)
II. Paperwork Management Award Brochure
III. Use of Surplus Filing Equipment

IV. USE of Courier Envelopes

V. Terminal Digit Filing System for Contact Case Files.
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THE FOLLOWING ATTENDED THE RECORDS ADMINISTRATION OFFICER MEETING
10:30 AM, Wedmesday, 20 Octeber 1965
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